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INIPABUJIA TIOJIB3OBAHUA

MNKOJbHOU BUBJINOTEKOU

III'T TY’KA




1. OBIIIME ITOJIO)KEHUSA

1.1.Hacrosimue npaBuia noiap30Banus mKoiabHOM 6nbanorekor KOI'OBY CHI ¢ YUOII nrt Tyxa
pa3paboTaHbl B COOTBETCTBUU ¢ PDeepaabHbIM 3aKOHOM 0 OMOIMOTEYHOM Jiene, MpUHATHIM ['oc.
Hymoii 23.11.94 1., u [lonoxenuem o mkonbHO# 6ubmunorexe KOI'OBY CHI ¢ YHUOII nrt Tyxa
1.2. [IlpaBuna TmOJB30BAaHHUS  IIKOJBbHOW  OMONMOTEKOH —  JOKYMEHT, (UKCHUPYIOIIUH
B3aMMOOTHOIIEHUE YHUTaTessd ¢ OMOIMOTEKOW M ONpelesaomuil o0mMi MOpsIOK OpraHU3aLuu
0o0CTyXKMBaHUSI YUTATeNed, MOPSAIOK JocTyma K ¢oHIaM OWOIMOTEK, NpaBa M OOS3aHHOCTH
yuTareneil u OuOINOTeK.

1.3. IlpaBo cBOOOJHOrO M OECIUIATHOTO TOJH30BAHUS OMOTMOTEKOW HMMEIOT OO0ydJaromuecs M
corpyaaukun KOI'OBY CII ¢ YUOII nrr Tyxka. C y4€TtoM BO3MOXKHOCTEH OHOIMOTEKH MOTYT
OOCITy’)KMBaTbCSl TAaKKE€ POTUTENH OOYy4aroIIMXCs M JAPYrHe KaTerOpHH  T0JIb30BaTEeNeH;
BO3MOYKHOCTH U YCJIOBUS OOCITyKUBaHMs ONpesessieT OudnuoTeka.

1.4. K ycinyram uutateneit mpenoctaBisiorcs: (GOHA y4eOHOM, XYIOKECTBEHHOW, CHPaBOYHOM,
HAYYHO - MOMYJISIPHOW JIUTEPATyphl JUIA YYalIMXCS; METOAMYECKOH, HAYYHO — IMEAarOrHYeCcKOMH,
CIPAaBOYHOM JIUTEPATYpPBI AJIs IpEnojaBaTeei:

* KHuru, ra3eTsl, )KypHaJbI

*CnpaBo4HO-OUOIHOTrpadnIeCKuit anmapar: KaTaJIoTH, KapTOTEKH, CIIPaBOYHO-
oubmmorpaduueckuii GoHI, peKOMEHIATEIbHBIC CITUCKU JIUTEPATYPHI,

*Meamnarteka,
1.5. bubnmuoreka 0OCITy)KUBAET YATATEIICH:
* Ha abonemeHTe (Bblaya MPOU3BEACHUHN NIeYaTH OTJACIBHBIM YATATEIISIM Ha JIOM);

* B uwurtampHOM 3aie (rne YUTaTCIIU pa6OTaIOT, MNpexKaAC BCCTO, C HU3NAHUAMU U APYTHMU
JOKYMEHTaMH, KOTOPLIC HA JOM HE BI)I)IaIOTCSI);

* B nmyHKTax BblJauu B yueOHBIX KaOMHeTax JUIsl padoThl ¢ U3aHUAMU U APYTUMHU TOKYMEHTaMU B
yueOHOe BpeMsl.

2. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTb YHTATEJIEH

2.1. Humamenv umeem npaeo:

2.1.1. Ilonp30BaThCs CIEAYIOMUMU OeCTIIaTHBIMU OMOIMOTEYHO-UH(POPMAITMOHHBIMH YCIIYTaMHU:
* ImeTh cBOOOIHBIN JOCTYN K OMOIMOTEYHBIM (OHIaM U UH(OpMaIHH;
* [TomyuaTh BO BpeMEHHOE I0JIb30BaHKe U3 (POHA MeYaTHbIE U3JaHUs U JOKYMEHTHI;

* Tloday4aTh KOHCYJBTAllMOHHYIO M TPAKTHYECKYIO MOMOIIb B MOMCKE W BBIOOpE MPOU3BEICHHUN
MeYaTy U APYruX UCTOUHUKOB MH(OpPMALINK;

* [IponneBaTh CPOK MOJIB30BAHUS JTUTEPATYPON B YCTAHOBICHHOM TIOPSIIKE;



*  Hcnonb3oBaTh CHpaBOYHO-OMONMOrpaduyeckuii ammapaT: KaTajJord H KapTOTEKH Ha
TPaAUIIMOHHBIX HOCUTEIISX;

* [lonp30BaTbCs CIPaBOYHO-OMOIHOrpaduIecKUM U HHPOPMAITMOHHBIM 00CTYKUBAHHEM;

* Tlonyvarh OuOnIHOTEUHO-OMOIMOTpaduueckre U MHOOPMAITMOHHBIC 3HAHMS, HaBBIKM U YMCHUS
CaMOCTOSITENILHOTO MOJIb30BaHUs OMOIMOTEKON, KHUTOU, HH()OpMAITHEH.

2.1.2. [lpuHuMaTh y4acTue B MEPONPHUATHSIX, TPOBOJUMBIX OHOIMOTEKOMH;

2.1.3. Oka3bpIBaTh MPAKTHYECKYIO IIOMOIIh OMOINOTEKE.

2.2 Yumamenu (nopyuumeu Heco8epuieHHOIemHUX YyumameJieil) 00A3aHbl:

* Cobmro1aTh MpaBUia MOJIb30BaHUS OMOIMOTEKOH;

* bepe)kHO OTHOCUTCS K TPOM3BEICHUSAM M€YaTH U JPYTUM HOCUTENSIM WH(GOpMaLIUHU, TTOTy4YEeHHBIM
u3 (¢onma 6ubIMOTEKH (HE JeNaTh B HUX MOMETOK, MOJYCPKUBAHMI, HE BHIPHIBATh, HE 3aru0aTh
CTpaHHMI] ¥ TaK JaJiee);

* BOSBpaH_IaTL B 6I/I6J'II/IOTCKy KHUTHU, APYTUC JOKYMCHTHI B CTPOT'O YCTAHOBJICHHBIC CPOKU;

* He BBIHOCUTH KHHUTH U JAPYTUE JTOKYMEHTBI U3 MOMEIICHHsT OMOIMOTEKH, €CITH OHHM HE 3alliCaHbl B
YUTATEIHLCKOM (POPMYIISIPE;

* [Ipu moyTy4eHUH MEYaTHBIX W3JaHU U APYrHX JOKYMEHTOB M3 OMOIMOTEYHOro (OH/AA YHTATEIb
JIOJDKEH MPOCMOTPETh MX B OMOJIMOTEKH U B ciiydae oOHapykeHHs ae(eKTOB COOOmHMTH 00 3TOM

6I/I6J'II/IOTCLIHOMy pa6OTHI/IKy, KOTOpHﬁ CACJIaCT B HUX COOTBETCTBYIOLIYIO IIOMCTKY;,

* Ilpu yTpaTe ¥ HEYMBIIIJICHHON MOpuYe U3JaHUN U JAPYTrUX JTOKYMEHTOB 3aMEHHUTh MX TaKUM Ke
100 KOMUSMH WU U3JaHUSIMU, TPU3HAHHBIMU OMOIMOTEKON PaBHOLIEHHBIMHU.

* He HapymaTh MOPsAJIOK pacCTaHOBKM JIUTEPATYPHI B (POHJIE OTKPHITOTO 10CTYIIA;
* He BBIHMMaTh KapTOUYEK M3 KaTaJOrOB U KapTOTEK;
* ExxeroiHo B Havase yueOHOro roja npoxoUTh epeperucTpaluio;

* [Ipu BeIOBITHM 13 KOT'OBY CIII ¢ YUOII nrr Tyxa BepHYTh B OMOIHOTEKY YHUCISAIIMECS 32 HUM
W3JIaHUS U Ipyrue JOKYMEHTHI,

* Cobmonate B OMOIMOTEKE THUIIMHY U MOPSAJOK, HE BHOCUTH OOJbIIME MOPT(ETH U CYMKH B
HoMelleHne OuOINOTEKN.

2.3. Ilpu HapylIEHUH CPOKOB IOJIb30BAHMSI KHUTOM M IPYTMMH TOKYMEHTaMU 0€3 yBa)KUTEIbHBIX
OPUYMH K YUTATENsIM B YCTAHOBJICHHOM MOPSAKE MOTYT OBbITh NMPUMEHEHBI aJMHUHUCTPATUBHBIE
CaHKUMU (KaK MPaBUJIO, BpEMEHHOE JIMILIEHUE MpaBa MOJIb30BaHUEM OHOINOTEKOM).

2.4. JluuHoe meno BbAAETCA BHIOBIBAIOMIMM OOYYAIOIIUMCSA TOJBKO IIOCIE BO3BPAICHUS
JTUTEPATYPHI, B3ATON HAa aOOHEMEHTe OMOITMOTEKN



2.5. YMbIlIUIEHHass TOpYa W XHILIEHHE KHUT W3 OMOIMOTEKH IperycMaTpuBaeT KOMIICHCAIIHIO
yiiepba B J€HE)KHOM BBIPKEHUHU WJIU PaBHOLICHHYIO 3aMEHY MPOU3BEACHUSIMH NI€UYaT U APYTUMU
JIOKyMEHTaMH.

2.6. 3a yrpaTy HECOBEPIICHHOJETHHUMH YWTATEIIIMU TMPOU3BEACHHUN MEYaTH W3 OMOIMOTEUHBIX

(OHII0B MM PUYMHEHHE HEBOCIIOJIHUMOIO Bpe/la OTBETCTBEHHOCTb JIOJIKHBI HECTU POJAUTENH UIIH
MOPYYUTEIIH.

3. O0s3aHHOCTH OMOJIHNOTEKH

3.1 Bubauomera ooazana:

*OOecrieunTh OECIIaTHBIM W CBOOOJHBIA JIOCTYIl YWTaTeleld K OMONMOTEYHBIM (oHIaM u
OecIuIaTHYIO BBIIa4y BO BPEMEHHOE TI0JIb30BaHUE TICUATHOM PO TYKITHH;

* O0ecreyuTh ONEepPaTHBHOE U KAYECTBEHHOE OOCITY)KMBAHHE YUTATENCH C Y4ETOM HMX 3allpOCOB U
MOTPEOHOCTEH;

* CBoeBpeMeHHO I/IH(I)OpMI/IpOBaTB ypraTejaed 000 Bcex BUJaX IPEAOCTABIISICMBIX YCIIYT,

* TlpemocTaBisiTh B TOJb30BAaHWE KAaTaJIOTH, KAapTOTEKH, OCYIIECTBISATh JApyrue (HOpMBI
OMOJIMOTEYHOTO MH(POPMUPOBAHUS,

* Bectn KOHC JIbTAlITMOHH abort OKa3bIBaTh IIOMOIINb B ITIOHCKE H BBIOOpE H606XO,Z[I/IMLIX
>
I/I3I[aHI/If/'I;

* IIpoBOAWTH 3aHATHS O OCHOBaM OHMOIMOTEYHO-OMOIHOTrpadUUecKux U HHPOPMALMOHHBIX
3HAHUH;

* BecTu yCTHYIO M HarjsiIHO MacCOBYIO — HH(OPMALlMOHHYIO padOTy: OpraHM30BbIBaTh BHICTABKU
auTeparypsl, Oubnuorpaduyeckue 0030pbl, JAHU HMH(OpMAIMM, JUTEpaTypHble Bedepa, HUIpbl

MIPa3IHUKU U IPyTUe MEPONPHUATHSI;

* CucTeMaTH4ecKd CIEIUTh 32 CBOEBPEMEHHBIM BO3BpAlLlEHUEM B OHOJIMOTEKY BBIJAHHBIX
IIPOU3BEICHUN [1€YaTH;

* ObecreynTh ynTaTeNeil HEOOXOMMON TUTEPATYpOi B KAHUKYIISIPHOE BpEMSs;
* [IpoBoIUTH B HaUaje y4eOHOTO roja €KeroIHYI0 MepeperucTpaluio YuTaTeme;

* (ObecrneunTh COXPAHHOCTh U PAIMOHATIBLHOE HCIIONB30BaHUE OMOIMOTEYHBIX (DOHIIOB, CO3/AThH
HEOOXOUMBIE YCTIOBUS TSl XpaHEHHS IOKYMEHTOB;

* IIpoBOAMTH MEJIKMI PEMOHT U CBOEBPEMEHHBII MEPErIET KHUT;

* CriocoOcTBOBaTh (POPMHUPOBAHUIO OMOIMOTEKH KaK IIEHTpa paboThl ¢ KHUTOW U MHpOpMaIUeil;
* CoznaBaTh M NMOAIEP)KUBATh KOM(OPTHBIE YCIOBUS JIsl paOOThI YUTATENEH;

* Ob6ecrieynTh pexXUM paboThl B COOTBETCTBUU C MOTPEOHOCTSIMH Y4€OHOTO 3aBEACHMUS;

* OTUHMTBIBATHCS B CBOCH JIeSITEILHOCTH B COOTBETCTBHU C IloJioKeHHEM O 6I/I6J'II/IOTCKC;



e [IpoBoauTh OAMH pa3 B MECSI] CAHUTAPHBIN JIeHb B (pOHIaX OMOIUOTEKH.

4. Ilopsaaok noJib30BaHus OUOJINOTEKOM
4.1. 3anuch yMTaTenei MPOBOAMTCS HAa AOOHEMEHTE WJIM JPYroM ITYHKTE BBIJAYU JUTEPATYpHI.
O6yqa101unecx 3aIIUCBhIBAIOTCA B 6I/I6JII/IOTCKy II0 CIIMCKY KJlacCa B HMHAWBHUAYAJIbBHOM IIOPAAKE,

COTPYAHUKH U YUHUTEIIS — 110 MACIIOPTY.

4.2. Ha kaJI0or0 4uTaTems 3amoHSAETCS YUTATEIhCKUN (POpMYIsip YCTAaHOBJICEHHOTO 00pasiia Kak
JIOKYMEHT, TAFOIINI MPaBO MOJIb30BaThCS OMOIMOTEKOM.

4.3. Tlpu 3amuicu YUTATENW JOJDKHBI O3HAKOMHUTBCS C MPaBHJIAMH I10JIb30BaHHS OMOIMOTEKOW U
HOATBEPAUTH 0053aTENICTBO 00 MX BBIIOJHEHUH CBOEH MOAMUCHIO HA YUTATEIBCKOM (GOPMYIIspeE.

4.4. UutatenbCKUil U KHUKHBIM (HOPMYIIAPHI SBISIOTCA JOKYMEHTaMH, yIOCTOBEPSIOUIMMH (aKT 1
ATy BBIIAYM YUTATENIO0 TEYATHBIX W JPYIMX HCTOYHWKOB MH(OpPMAIMM W WX BO3BpAIlCHUS B

OubIMoTEKY.

4.5. OOMeH TmNpOW3BEACHHI TIeYaTH MPOM3BOAUTCS 1O rpaduKy pabOThl, YCTAHOBICHHOMY
OUOJIMOTEKOMA.

S. Ilopsinok MoJIb30BaHUS A00HEMEHTOM

5.1. Cpok TOnB30BaHUSl JUTEPATypOd M KOJMYECTBO BBIJABACMBIX H3JIaHUH Ha aOOHEMEHTE
ompenensercs, TudpQepeHIpPOoBaHO caMoil OMOINOTEKON U (PUKCUPYETCs B TPaBHJIaX MOJIb30BaHUS
OMOIMOTEKOH.

5.2. Cpok mosib30BaHMsI MOKET OBITh MPOJICH, €CIIM Ha M3JIaHHE HET CIIpOca CO CTOPOHBI APYTHX
YuTaTeNed, WM COKPAlIEH, €CIM HM3JaHHE II0JIb3YeTCsl TOBBIIICHHBIM CIIPOCOM WIJIM HMEETCS B
€IMHCTBEHHOM OJK3emIuisipe. He mojuiexar Bbade Ha JIOM pEJIKHE, IICHHbIE W CIPaBOYHBIE
U3JJaHUs, INTepaTypa, MoTydeHHas 1o Mexonoimoreqnomy abonemeHnty (MBA)

MaxkcumanbHbIe CPOKH MTOJTb30BaHMS JJOKYMEHTAMU:

*yueOHUKH, ydeOHbIe TOCOOUS — yueOHBIN To/;

* HayyHO — MONyJsipHasi, I0O3HaBaTeNbHasl, XyJ0’KECTBEHHAs IuTeparypa — 14 nueit;
>l<l'IepI/IOI[I/ILICCKI/IG HU3J1aHuA, U3JJAHUA TTOBBIICHHOT'O CIIpOCa — 7 I[Heﬁ.

6. Ilopsinok MOJIL30BaHUS YUTAJIBbHBIM 32J10M

6.1. Jlutepatypa, nmpenHazHaueHHas sl HCTIOJIL30BAHMS B YUTAILHOM 3aJie, Ha JIOM HE BBIJACTCS.

6.2. SHHI/IKHOHQJII/II/I, CIIPpAaBOYHBIC H3JaHUA, PCAKUC W NOCHHBIC KHUTHU, W HNMCIOMIUCCI B
CAMHCTBCHHOM 3K3CMILIAPC BBIAAIOTCA TOJIBKO B YUTAJIbHOM 3aJIC.

6.3. Uucno mpouM3BENECHUN IeYaTH M APYTUX JOKYMEHTOB, BBIJABAEMBIX B UMTAIBHOM 3aJle, HE
OTPaHUYUBACTCS.



7. Ilopsimok padoTbl € KOMIBHTEPOM PACHOJIOKEHHBIM B IIKOJbHOM
oudmorexe

7.1. PaGora ¢ KOMIBIOTEPOM YYACTHHUKOB 00I€00pa30BaTENbHOrO IMpOIEcca MPOU3BOIUTCS IO
rpaduKy, yTBepKIEHHOMY AUPEKTOPOM IIKOJIbI U B IPUCYTCTBUH COTPYAHHUKA OMOIMOTEKH.

7.2. Pa3zpemaercs paboTa 3a OJHUM NEPCOHAIBHBIM KOMIBIOTEPOM HE OoJiee JBYX YEIOBEK
OJIHOBPEMEHHO.

7.3. Ilo Bcem Bompocam noucka uHpopManuu B MHTepHETE Moab30BaTeNb JOJDKEH 00palaThes K
paboTHUKY OMOMMOTEKH; 3ampeniaercss oOpaiieHue K pecypcam MHTepHeTa, Mpeanojararoinimm
OILIaTYy.

7.4. Pabora c KOMIIBIOTEPOM IIPOU3BOJUTCS. COTJIACHO YTBEPXKAEHHBIM CAaHUTApHO —
TUTHEHUYECKUM TPEOOBAHUSM.



